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1. OBILIASI XAPAKTEPUCTUKA PABOYEI TPOTPAMMBI YYEBHOI
TUCHMUITAHBI

1.1. O61acTh NPUMEHEHUS TPOTrPAMMBI

Pabouas nporpamma yuebnoi nucruruinabel OI1.04 «Pycckuit s3Ik U KyJabTypa
po(hecCHOHATFHOW KOMMYHHUKAIIMH TIEIaroray sIBJISIETCS YacThi0 00pa3oBaTeIbHON
IpOrpaMMbl, pPa3pabOTaHHOM B COOTBETCTBHH C TpPeOOBaHUSMHU (eaepanibHOTO
rOCy/IapCTBEHHOTO 00pa30BaTEIBHOTO CTaHAApTa CPEAHETO MPOQPECCHOHATHHOTO
obpazoBanus (PI'OC CIIO) no cnemmansaocTr 44.02.01 [JomkonsHOE 0Opa3oBaHue,
Cpok o0yueHnus - 3 rona 10 mecses.

1.2. MecTo IUCHUILINHBI B CTPYKTYpPe OCHOBHOI1 00pa3oBaTe/IbHOI

NporpamMmbl

VYyebnas pucuumuiiHa «Pycckuil A3bIK U KyJdbTypa mpodeccrHoHanbHOM
KOMMYHUKAIIUU neJarora» SABJISIETCS o0s3aTeIbHON YacCTbhIO
o0menpodeccHoHaIbHOTO UKJIA 00pa30BaTEIbHOW MPOTPAMMBI B COOTBETCTBUHU C
@I'OC CIIO no cnennanbHOCTH.

Oco0oe 3HaueHHe TUCUUIIMHA UMeeT rpu popmupoBanuu U pazsutun OK 01,

OK 02, OK 03, OK 04, OK 05, OK 06, OK 09.

1.3. leau 1 3agaum JMCHUILIMHBI - TPe0OBAHMUS K pe3yJibTaTaM 0CBOCHHUA
AUCHUNIIMHBI

B pesynbTaTe ocBoeHUs y4eOHON AUCITUTUIMHBI 00YYarOIIUIICS JOHKEeH

yMeThb!

- OCYLIECTBJISITh  PEYEBOM  CAMOKOHTPOJIb, OLIEHHBaThb YCTHBIE U
MUCbMEHHbIE BBICKA3bIBaHUS
C TOYKM 3pEHHs] S3BIKOBOTO OQopMieHUs, dS(PPEKTUBHOCTU JOCTUKEHUS
MOCTABJICHHBIX KOMMYHUKATUBHBIX 33/1a4;

- IPUMEHSATH HOPMBI
Y IIPaBUJIa PYCCKOIO sI3bIKa B YCTHOW M IMCBMEHHOW peuu;

- HAaXOJIUTh M MCIOJb30BaTh pPa3JUYHbIE HCTOYHUKUA HHPOpPMALIUH,
HE0OXO0AUMBbIE ISl TOATOTOBKU K YpOKaM (CJIOBapH, CIIPABOYHUKH );

- aHAJIM3UPOBATh SI3BIKOBBIE E€IMHMIIBI C TOYKH 3pPEHHUS NPABWIBHOCTH,
TOYHOCTH
U YMECTHOCTHU UX YHOTpEOICHUS;

- yCTaHaBJIMBATh I€IarorTMYecKu IeJIecO00pa3Hble B3aMMOOTHOIICHHUS
c 00yYaromMUMUCH;



MPOBOJIUTH JIMHTBUCTHYECKUI aHAIN3 TEKCTOB Pa3IUMYHBIX (YHKIIMOHATHHBIX
CTWJIEH U PA3HOBUIHOCTEM SA3BIKA.

3HATH:

- OCHOBHBIE €MHUIIBI U YPOBHU S3bIKA, MX MTPU3HAKU U B3aUMOCBSI3b;

- opdosnuyeckue, JEKCUYECKHe, rpammaTudeckue, opdorpaduueckue
Y MTyHKTYallMOHHBIE HOPMBI COBPEMEHHOT'O PYCCKOTO JIUTEPATYPHOTO SI3bIKA;

- HOPMBI pPEYEBOTO TOBEJACHHUS B COIMAIBHO-KYJIbTYPHOU, YyueOHO-
Hay4YHOM, O(PUITMaIBLHO-ACIOBOM chepax OOIIeHNS.

B pesynpraTe oOCBOEHHMS Yy4yeOHOW MMCHMIUIMHBI OOYYarOUIMICS JOJHKEH
o0JaaaTh OOIIMMHU KOMIIETEHIIUSMHU, BKIIOYAIOUIUMHU B ¢€0s1 CIOCOOHOCTH:

OK 01 Bsibupars crioco0bl penieHus 3a1a4 npoPpecCuoOHAIbHON NeATEIbHOCTH
MPUMEHUTENIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 Hcnonb3oBaTh COBPEMEHHBIE CpEICTBA MOWCKA, aHaln3a W
UWHTEpIpeTauuy UHpopMauu U UHGOOPMAIMOHHBIE TEXHOJIOTHUHU JJIS BBINOJIHEHUS
3a/1a4 npodecCuoHaIbHOU EeATeTLHOCTH

OK 03 IlnmanupoBaTh M peann30BbIBATh COOCTBEHHOE MPOPECCHOHANIBHOE U
JUYHOCTHOE Pa3BUTHE, NMPEANPUHUMATENBCKYIO JIEITeIbHOCTh B MPOodeCcCHuOHATBHON
cdepe, UCIoIb30BaTh 3HAHUSA IO MPABOBOM U (DMHAHCOBOM IPaMOTHOCTHU B Pa3JIMYHBIX
YKU3HEHHBIX CUTYaIUSIX

OK 04 DddexTrBHO B3aUMOIEUCTBOBATHh U pabOTaTh B KOJUIEKTUBE U KOMaH/IE

OK 05 OcymecTBiasiTh YCTHYKO W MHCBMEHHYIO KOMMYHHMKAIIMIO Ha
rocyaapcTBeHHOM si3bike Poccuiickoit ®Deneparuu ¢ yd4eToM OCOOCHHOCTEMH
COIIMAJILHOTO U KYJbTYPHOTO KOHTEKCTa

OK 06 IIposBISTh Tpak1aHCKO-TATPUOTHYECKYIO MO3ULUIO, IEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJEHUE Ha OCHOBE TPAJAMIMOHHBIX POCCUUCKHX JAYXOBHO-
HPABCTBEHHBIX [IEHHOCTEH, B TOM YHCIIE C YYETOM TapMOHU3AIMHN MEKHAIIMOHATIbHBIX
U MEXPEJIUTHO3HBIX OTHOIICHUHN, MPUMEHSITh CTAHAAPTHl AHTUKOPPYMLIMOHHOTO
MOBEJICHUS

OK 09 TIlonmp3oBathcsi ~ MpOECCHOHAIBHOW  JIOKYMEHTaluel  Ha
rocyJJapCTBEHHOM Y MHOCTPAHHOM SI3bIKaX.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCIUTLIAHBI

2.1. O0bem yueOHOI TUCHHUIUINHBI U BUAbI y4e0HOH padoThl

Bux yueOHoit padoThl Ob6bem B yacax
O0bem 00pa3oBaTeIbHON NPOrpaMMbl Y4eOHOM 48
TUCHMILTHHBI
B T.4. B (pOpMe NPAKTHYECKO MOAr0TOBKH 32
BT. 4..
TEOPETHIECKOE 00yUeHHUE 16
MPaKTUYECKUE 3aHATHUS 32

IIpomeskyTouHasi aTTecTaums: aud.3ayer -3 cemectp




2.2. TemaTuyeckuil IVIAH U COAEPKAHUE YHeOHOM M CIIUTIIMHBI

O0bem, akaj. 4.
/ B TOM 4HcCJIE B

Koapl komneTeHIu,

HaumenoBanne Coaepsxanue yueOHOro MaTepuaJia i (popMbI OPraHu3al UM AeATEJbHOCTH (bopme ¢popMupoBanmio
pa3zeioB U TeM 00y4yaroLuxcs npaxTaueckoii | KOTOPBIX €I0Cco0CTBYET
I0ATOTOBKH, 3J1eMeHT NPOrpaMMbl
aKaj. 4.
1 2 3 4
Paznen 1. [Ipodeccnonanbuas negarornyeckass KOMMYHHKAIUS 14/8
Tema 1.1. SI3bik kak | Cogep:kaHue y4eOHOr0 MaTepuaJia 2/0 OK 01, OK 02, OK 03,
CpeacTBO 00LIeHHSA [loHsITHEe «COBPEMEHHBIN PYCCKUIA TUTEPATYPHBIHN S3bIK». OCHOBHBIE (DYHKIIUU S3BIKA. OK 04, OK 05, OK 06,
u dopma Pasnmuumst MEKIy SI3bIKOM U peubto. [ToHsTHE «KynbTypa peur». Poib KyIbTypsl pedn B OK 09
CyLIeCTBOBAHUA npodeCCHOHANBHON JESITENbHOCTH Menarora. AcnekTsl (KOMIIOHEHTHI) KyJIbTYPbl PEUH: 2
HALMOHAJIBHOM HOPMATUBHBIA, KOMMYHHMKATUBHBIN, STHYECKUN.
KYJBbTYpPBbI
Tema 1.2. Ilousitue o | Coaep:kaHue yueOHOTro MaTepuaja 6/4 OK 01, OK 02, OK 03,
peyeBoii O6mme cBenenus o peun. [IpusHaku pedn. OK 04, OK 05, OK 06,
KOMMYHHKALUH, Bunsl peun. f3pik u MbinuieHue. SI3bIk M co3HaHMe. OCHOBHBIE (DYHKIHH SA3bIKA! OK 09
BUJIbI pe4yeBoil | oOmieHne, cooOlIeHre, BO3JEHCTBUE (BOJIOHTATHBHAs). JlomonmHHUTENbHBIE (QYHKIMU 2
AeATeJbHOCTH A3bIKA: PETYNATUBHAS, KOTHUTHBHAS (TIO3HABaTEIbHASA), aKKYMYJISATHBHAS
IlonsiTue pedyeBO KOMMYyHMKaUMW. THIOJIOrMM KOMMYHHUKAIIMM HA Pa3HbBIX
OCHOBAHUSIX: MO IIEJIH, IO MACCOBOCTH, 110 COJIEPKAHUIO.
B Tom uncie npakTHYeCKUX 3aHATHI 4
IIpakTudeckoe 3aastue 1. A3k 1 peus. SA3bIk Kak cuctema. [lonarue o muTepaTypHOM 2
S3BIKE U SI3BIKOBOM HOPME.
IIpaktnueckoe 3ansrue 2. KOMMyHHKaTHBHBIE KadyeCTBAa pPEYM: TOYHOCTh pEUH, 2
MOHATHOCTD PEUH, YUCTOTA PEYH, OOTATCTBO PEUH, BBIPA3UTEIHHOCTD PEUH.
Tema 1.3. Cojaep:xanue yueOHOro MaTepuaJia 6/4 OK 01, OK 02, OK 03,
IIpodeccnonanbnas [MousTHE TPOdEeCcCHOHANTEHON KOMMYHHKAIHH. OK 04, OK 05, OK 06,
KOMMYHHMKAUHA U Mertasi3plki  TIpo()ecCHOHATBHBIX ~ KOMMYHHMKauuii.  Jlekcuueckwii  ypOBEHB: 2 OK 09
ee QyHKIMHU TepMHHONOTHA,  npodeccnoHamu3Mbl.  CHHTaKCMUECKWH  YPOBEHB:  CTPYKTypa

MIPEJJI0KEHUH.




Crnenuduka npodeccnoHalbHBIX KOMMYHHKaKK. [Ipodeccun "uenosek - yenosek" u
WX O0COOCHHOCTH. AKTYaIbHOCTH MPOOIEMBI AU depeHITHani TOHATHH KOMMYHHUKAIHH
1 OOIIICHHUS.

Kommyn#uKkanus kak mpoluece nepeiadyn 1 noaydeHus: HHpopManuu.

O6mernie Kak mporecc oOMeHa wWH(oOpManuel, OpraHU3allid COBMECTHOM
JIESTEIbHOCTH, KOJUIEKTHBA, B3aWMHOTO Yy3HABAHWS, B3aWMOBIHSHUS M BO3JEHCTBHSL.
OOuieHne KaK TBOPYECTBO.

Oynximu npodeccHoHaATFHONH KOMMYHHUKAIIHH.

B TOoM uMciie NpaKTHYeCKUX 3aHATHI 4
[pakTudgeckoe 3anarue 3. OCHOBHbIE KOMMYHHUKAIIMOHHBIC (PYHKIIUH SI3bIKA: OOIICHNE, 2
coobuieHne, Bo3AeHCTBHE (BOJIIOHTATHBHAS).
[paktuueckoe 3anstue 4. MopalbHO-HPaBCTBEHHbIE (ITHUECKUE)  OCHOBBI 2
npoeccHoHaNbHON KOMMYHUKaIn. KopriopatuBHas STuKa.
Pasgen 2. KyabTypa peun 34/24
Tema 2.1. Hopmbl Coaeprxanue yueOHOro MaTepuaJia 5/4 OK 01, OK 02, OK 03,
COBPEMEHHOT 0 Oco0EHHOCTH SI3BIKOBOI HOPMBI U €€ BHUJIBI. OK 04, OK 05, OK 06,
pyccKoro [onsitre 06 opdosmuu Kak paznaene s3piko3HaHus. Opdodnuieckre HOpMbI B 001acTH OK 09
JIMTEPATYPHOI'0 MPOU3HOIICHHSI OTJCIBHBIX 3BYKOB, IPAMMaTHYECKHUX (OpM, CIIOB.
SI3BIKA: HOPMBI Oposnuyeckre HOPMBI B 00JIACTH IITACHBIX 3BYKOB. 1
yaapeHus, Opdosnudeckre HOPMBI B 00JIACTH COTIIACHBIX 3BYKOB.
opdodnuyeckue [Tpou3HoIIEHHE OTJACTBHBIX TPAMMATHYECKUX (HOpM.
HOPMBI OcoOEHHOCTH MPOU3HOICHHSI 3aMMCTBOBaHHBIX CIIOB.
AxrienTosorndeckne HopMbl. OCOOEHHOCTH YAAPEHUS B PYCCKOM SI3BIKE.
B Tom uncie npakTHYeCKUX 3aHATHI 4
IpakTrueckoe 3anaTre 5. PaboTa ¢ mpaBuiiaMu MOCTAaHOBKH YIapeHUs B COBPEMEHHOM
pycckoM si3bike. Opdodnmueckuii caoBapb. BapraTHBHOCTH TMOCTaHOBKH YAapeHUSI. 2
TpyIHOCTH 1 OCOOEHHOCTH PYCCKOTO yIapeHusl. Y JapeHune B OTJeNIbHBIX TPaMMaTHIeCKUX
dopmax.
[paktuyeckoe 3ansaTre 6. OCHOBHBIE MPABUIIA PYCCKOTO JINTEPATYPHOI'O IIPOU3HOILIECHHUSI.
Hexoropsie TpylnHble cilydyad DIPOM3HOIIEHWA TJIACHBIX M  COIJIaCHBIX 3BYKOB. 2
PacnpoctpaneHHble ophodnuyecKre OIOKH.
Tema 2.2. Hopmbl Coaepxanue y4e0HOro MaTepuaJia 6/4 OK 01, OK 02, OK 03,
COBPEMEHHOI0 YnoTpe6ienne 0JJHO3HAUHBIX 1 MHOIO3HAYHbIX CJIOB. OK 04, OK 05, OK 06,
pyccKoro Hcnonp30BaHre B peur CHHOHUMOB, aHTOHUMOB, OMOHUMOB, ITAPOHUMOB. OK 09
JINTEPATYPHOT0 Hcnonp30BaHue CTHIMCTHYECKH OKPAIIEHHON JIEKCHKH. 2
SI3BIKA: Cdepsl 1 HOPMBI HCHIONB30BaHUS CTHIMCTUUECKU OKPALLICHHON JIGKCUKH.

Hcnonp3oBaHue JJIEKCHIECKUX CPEJICTB B MPO(ECCHOHATIBLHOM peyu rearora.




JeKcHYecKne
HOPMBI

B ToM ymcie npakTHYeCKUX 3aHATHH

IIpakTudeckoe 3anarue 7. [IponcxoxmeHue JEKCHUKU PYCCKOTO s3bika. Cl10Ba MCKOHHO
pycckue W 3auMCTBOBaHWS. [IpHUWMHBI 3aMMCTBOBaHUI (BHYTpEHHHE ¥ BHEIIIHHE).
3auMCTBOBAHUS U3 CJIABSHCKUX M HECIABSHCKUX SI3BIKOB B Pa3HBIC MEPHOJIBI HUCTOPUH.

KanbkupoBanue kak cnoco0 3aMMcTBOBaHuUs. THITbI 3aMMCTBOBAaHHOM JIGKCHUKU. S3BIKOBEIC 2

MIPU3HAKK 3aHMCTBOBAaHHBIX CJIOB. 3anMcTBOBaHMs KoHIA XX — Havama XXI Beka. Cepa

ynoTtpebiaenusi. OTHOIICHUE K 3aMMCTBOBAHHUSIM.

[paktuueckoe 3anarue 8. Pabora Hag matepuanom: «BaneHTHOCTE)» ciioBa. OHO3HAYHEIE

Y MHOT'O3HA4HbIE CJI0Ba. Pa3nuueHre MHOTO3HAYHbIX CJIOB 1 OMOHUMOB. CTUIIMCTHYECKHUE

omnOKK: HEONAro3By4ne peuM, peuyeBas HEeIO0CTaTOUYHOCTh, pedeBas H3OBITOUHOCTH 2

(nmeonaswm, TaBToJjorus, MHOrocinosue). [IpaBuia ynorpednenus napoHumMoB. OmunOKH,

CBSI3aHHBIC C HEMPAaBWIBHBIM ITOCTPOCHHEM CHHOHUMHYECKOW/ aHTOHUMHYECKOW Maphbl.

CB0OOIHBIC M OTPaHUYCHHBIEC CIIOBOCOYCTAHUSL.
Tema 2.3. Hopmbl Cojep:xkaHue y4eOHOr0 MaTepuasa 6/4 OK 01, OK 02, OK 03,
COBPEMEHHOr0 Knaccudukanms pedeBbIX OIMMOOK, CBS3aHHBIX C HApYIICHHEM CHHTaKCHYECKOM OK 04, OK 05, OK 06,
pyccKoro HOpMBI U uX ucnpaieHue. llopsaok cioB u yacteil BbickasbiBaHUs. CorylacoBaHue U 2 OK 09
JIUTEpPATYPHOT 0 yIOpaBlieHHE B COBPEMEHHOM pPYCCKOM  sI3bIKE. YIpaBieHHE OOCTOSTEIbCTBA,
SI3BIKA: BBIPRKEHHOTO JIECPHUYACTHBIM 000POTOM.
CHHTaKCHYecKue B ToM ymcie npakTHYeCKUX 3aHATHI 4
HOPMBI [Ipaktruyeckoe 3ansatue 9. IlocTpoeHue CIOBOCOYETAHUN M MPEAJIOKEHUH B PYCCKOM

s3bIke. BeiOop ynpasisieMoii hopMBbl B CIIOBOCOYETAHUH, COTIACOBAHUE IOUICKALIETO U 2

CKa3yeMoro, UCIOJIb30BaHNE MPUYACTHBIX U JIEENPUIACTHBIX 000POTOB

ITpakTtrueckoe 3austue 10. [ToctpoeHreM HEKOTOPBIX THIIOB CJIOKHBIX MPEAIOKEHHUH. 2
Tema 2.4. Conep:xanue yueOHOro MaTepuaJia 5/4 OK 01, OK 02, OK 03,
Opdorpadpnueckne [onsitue opdorpamms u myHKTOrpaMMEIL. [ IpaBonricanue Toi nii HHOH opdorpamMmbl 1 OK 04, OK 05, OK 06,
U MYHKTYaUMOHHBIE | M IOCTAaHOBKY 3HAKOB IIPENIMHAHMSI B COOTBETCTBHUH C IPABUIIAMH. OK 09
HOPMBI PyCCKOTO B ToM ymcie npakTHYeCKNX 3aHATHIH 4
AI3BIKA. Opaktudeckoe 3ansatue 11. Mopdonoruueckuit, (OHETHUECKHI U JIEKCHYECKUI

NPUHIMITEL HaITMCaHus cioB. IlocTaHOBKa 3aISITOM, TOUKHM € 3aMATON, JBOETOUHS, THPE B 4

TIPOCTOM U CIIOKHOM TIpeitoskeHnH. OObsICHUTEIBHBIN TUKTAHT.
Tema 2.5. Cojaepsxanue yueOHOro MaTepuaJia 5/4 OK 01, OK 02, OK 03,
IHoaroroBka Coop marepuana. OCHOBHBIE ITPHEMBI MTOVCKA U 3amucHu MaTepuana. CTpyKTypa pedn. OK 04, OK 05, OK 06,
ny0JIUYHOr0 CrnoBecHoe oopmileHHE ITyOIMYHOTO BHICTYIUICHHS. BoraTcTBO M BEIPa3UTEIHLHOCTD PEUH. OK 09
BBICTYIJIEHUS. OxoHuaTenpHas MOATOTOBKA  BBICTyIIeHHs.  «Pa3meTka»  Tekcra. Pemermius 1

BBICTyIUIeHUS. Bianenue coboi («kak TOBOPHUTEY). EcTecTBEHHOCTD MTOBEIEHNUST OpaTopa.
IIpu3naku HeecTecTBEHHOro noBeaeHUs. TexHNKa peud U ee cocTasistoue. [lonstue o
JUKLIMK, TEMIIe, HMHTOHAIMOHHBIX M TOJOCOBBIX BO3MOXHOCTSIX BBICTYNAIOIIETO.




OcHOBHbBIE IMPUHIOUIIBI KOHTAKTa C ayI[PITOpHeﬁ.

B Tom uncie npakTHYecKMX 3aHATHI 4
paktuyeckoe 3ansrue 12. CocraBieHHE TEKCTa BBICTYIUIEHHSI Ha 3aJaHHYIO TEMy. 4
BeicTynnienue Ha 3aJaHHYIO TEMY, €r0 aHaJIu3.
Tema 2.6. | Conep:xanue y4eOHOro MaTepuaia 714 OK 01, OK 02, OK 03,
Ocobennoctu OOmue TpeboBaHus, MPEAbABISIEMbIE K TIOKYMEHTY: HOCTOBEPHOCTh, aKTYaJIbHOCTD, OK 04, OK 05, OK 06,
o(pMIHAIBHO- yOeIUTEeNFHOCTD U TIOTHOTA WH(OPMAITUH, TAKOHU3M. OK 09
1eJ10BOr0 CTHJISA OO6mue ¢yHKINHM JOKYMEHTa: MH(OPMALMOHHAS, COLHANIbHAs, KOMMYHHKAaTHBHAs,
pe4n. JesioBoe | KynbTypHasi.
MUCHMO. Hopmsl CrenuanbHble  (QYHKIUM JOKYMEHTa: YIpaBiCHYECKas, NpaBoBas, (QyHKIUsS
AeJI0BOr0 MUCbMa HCTOPHYECKOTO MCTOYHHUKA.
Kommiekc 00s3aTebHBIX PEKBU3UTOB JOKYMEHTa: HAaMMEHOBAaHUE aBTOpa, aapecara,
NOJNKCh, Jara, HOMEp JOKyMeHTa, Tpud yTBepkaeHusi, mnedarb. COBpEeMEHHEIE
TpeOOBaHMsI, IPEABIBIIEMbIC K PEKBU3UTAM JOKYMEHTA.
WNuTepHanmoHanbHble  OCOOCHHOCTH  JENOBOTO  OOIIEHWS:  O(HUIIHAIBLHOCTB,
perIaMeHTHPOBAaHHOCTh, COOTIOIEHIE HOPM JEJI0BOTO ITHKETA.
IIpeameTrHast 1 KOMMYHUKaTHBHAs TOUHOCTh. KoMmo3unus qokyMeHTa.
[TpoucxoxaeHue cnoBa JOKyMEHT.
Bugpl ynpaBieHUecKHMX JOKYMEHTOB. ['pynmbl JOKYMEHTOB MO (QYHKIMOHAIEHOMY
3HAUYCHUIO: JIMYHBIC, ATUPCKTUBHBIC, PACTIOPAIUTCIILHLIC, I/IH(bOpMa]_II/IOHHO-CHpaBO‘IHI)Ie u
Ap. 3

[TpaBuia odopmiieHUsT TOKYMEHTOB. THITbI PEKBU3UTOB JIOKYMEHTA. BllaHKU JICIIOBBIX
TIHCEM.

TpebGoBaHus K conepKaHUIO U 0(OPMIICHHIO PEKBU3UTOB JOKYMEHTA: Tepo, sMmOema,
KOJI OpraHM3alliid, HauMEHOBAaHWE OpTaHU3allMU-aJpecaHTa, CIpPaBOYHbBIE IaHHBIE 00
OpraHW3alllH, CChUIKA Ha PETUCTPAIMOHHBIH HOMEP W JaTy BXOJSINIEr0 JOKYMCHTA,
anpecart. 3aroyioBok k Tekcty. Tekcr. [loamucs. OTmeTka 06 ncrioaernn. [leyaTs.

OOmue TpebOBaHUS K COJACPIKAHUIO TEKCTa JOKYMEHTa: WH()OPMAaTUBHOCTS,
yOeMUTEeNTFHOCTh, TOYHOCTD YITOTPEOJICHUS TEPMHHOB, JIAKOHHYHOCTH, HEUTPATHHOCTH
BBICKA3BIBaHUS, COOTIOICHAE JIEKCUUECKUX, TPAMMATHICCKUX U CTHIIHCTHYSCKUX HOPM.

CokpallleHUE CIIOB U CIIOBOCOYETAHUN B TEKCTE JOKYMEHTA.

PacriopsimutensHbie TOKYMEHTHI (001ast XapakTepucTuka). Bl paciopsiiuTeNbHBIX
JIOKYMEHTOB: peunieHue, npuka3. KiroueBble cloBa 3TUX JOKYMEHTOB. Bujbl
WHCTPYKTHUBHO-METOAMYECKUX JOKYMEHTOB: CITy)keOHas 3amucka, mpoTokoibl. Kirtouesbie
CJIOBA IAHHBIX TOKYMEHTOB.

3asBnenue. OnpenencHue 3asaBICHUS Kak BUaa aenoBoi Oymaru. CocraB 3asBICHUS.
OO6pa3iisl 3asiBICHAH (B CBOIO M UYXKYIO OPTaHHM3AINH). SI3BIKOBBIC OCOOCHHOCTH CTHIIS U




odopmienus: 3asBicHus. JlaHHble aapecata W aBTopa. HammeHoBaHHMe ITOKyMEHTa.
OcoOenHocty ykazanus gucia. [IponsBoaabie npensioru (BBUAY, BCIEICTBUE, COTIIACHO, B
IEJIIX W ZIp.) B TeKCTe 3asBicHUs. [loHATHE CHHTaKCHYeckoi kKoMmpeccuu. KoHkpeTnka
JAHHBIX B 3asBJICHHU.

AtoOuorpadus. Ilpoucxoxaenue cmoBa  "aBroOmworpadusa'.  OmpemeneHue
aBrobnorpadum. CoctaB aBToOnorpadun. OcoOeHHOCTH U TIOCTIeI0BATEIFHOCTD YKa3aHUs
JaHHbIX 00 aBTOope. CBENEHHS O COCTaBE CEMbH, 00pa30BaHUH, TPYAOBON JAESATEIHHOCTH.
Obpa3zen aBroduorpadun. Bunsr aBroOnorpadun (genosas u nureparypHas). S3bIKOBbIE
0COOCHHOCTH CTHJISA M opopMIICHHS aBTOOHOTpadUH.

Pestome. [lpoucxoxaenue u 3HadeHue cioBa "pestome". Pestome kak BHI JEIOBOM
Oymaru. Pe3romMe B 3ammaiHOEBPOIICHCKHUX CTPaHaX M €ro POJIb IIPH YCTPOMCTBE Ha padoTy.
Pestome B Poccun. Llens pestome. MexayHapoaHbIe CTaHIAPTH OOPMIICHHUS pE3OME.
CoctaB pestome. OCOOCHHOCTH HANWCAaHWS 3arjlaBUsl JOKYMEHTa, YKa3aHWsA JaHHBIX
(oOpatHBIii XpOHOJIOTUYECKHI TOpsAA0K). OOpasupbl pe3tome. [lone3Hble COBETHI MpHU
COCTaBJICHUH PE3IOME.

Hosepennocts. OmnpeznenieHue TOBEPEHHOCTU. XapaKTepUcTHKa NokymeHTa. CocTaB
noBepeHHocTH. Buapl noBepennoctu. O0paszel] T0BEpEHHOCTH. SI3bIKOBBIE OCOOCHHOCTH
CTHIII H Oq)OpMJ'ICHI/ISI JOBCPCHHOCTH. 3aBCp€HI/I€ moAnucCru JOBCPUTCIIEI M €TI0
IOpUIMYECKas POJIb B COCTaBE IOKYMEHTA. SI3bIKOBBIE KIIHIIIE JOBEPEHHOCTH.

Pacniucka. Onpenenenne pacnucku. Llens ee Hanmucanusa. CoctaB gokyMmeHTa. Ciyuan
HEOOXOJMMOCTH  3aBepeHHsl  pacnmucku y  Horapuyca. IlocnemoBaTenbHOCTH
MIPEeIbSIBISIEMBIX B JIOKyMEHTe cBefeHuil. O0paszer pacnucku. SI3pIKOBBIE 0COOEHHOCTH
CTIIIA U O(DOPMIICHHSI PACTIMCKH.

B ToM ymcie npakTHYeCKUX 3aHATHH 4
[Mpaktudeckoe 3anstue 13. OdunuanbHO-1enoBoi cTrib. CocTaBieHUe JAEIOBBIX Oymar
(cipaBKa, yAOCTOBEpEHHE); YaCTHBIX [IEJOBBIX OyMmar (3asBI€HHE, IOBEPEHHOCTB). 4
ABrobunorpadus. Pestome.

IIpome:xyTouHas arrectamus (aud.3aqer)

Bcero 48
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOM JUCIUILINHBI

3.1. MaTepuaJibHO-TeXHUYECKOe o0ecneyeHne, Heo0XoAumMoe J1JIs
OCyIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPoLecca Mo AMCHUIJINHE

VYyebnas ayauTopus (KaOMHET TyMaHUTAPHBIX U COLIMAIBHO-3KOHOMUYECKUX
JUCUUIUIMH) JJs TPOBEACHMS 3aHATHA BCEX BHUAOB, HPEIYCMOTPEHHBIX
00pa30BaTeNbHOM MPOTPaMMO, B TOM YHUCJE TPYIIOBBIX W WHIUBUAYATbHBIX
KOHCYJIbTallMi, TEKYIIErO0 KOHTPOJIS U TPOMEKYTOUYHOM aTTECTALINH.

OcHoBHOE  00OOpyIOBaHHE: MOCAJOYHbIE MecTa IO  KOJMYECTBY
oOydaronuxcs, pabodyee MecTO MpernojaBaTeis, ydeOHas JOCKa, CTEHBI,
[Iporpammuoe obecnieuenune «AJIMA JlomkonsHoe OOpa3oBaHue».

TexHuyeckue cpencTBa 00ydeHHUs: KOMITbIOTEP, TPOEKTOP, IKPaH

AxkaneMusi obOecriedeHa HEOOXOJMMBbIM KOMIUIEKTOM JIMIIEH3UOHHOTO U
CBOOOJIHO PacCHpOCTPAHSIEMOI0 MPOTPAaMMHOTO OOECIEUEeHHUs, B TOM 4YHUCIE
OTEUYECTBEHHOI'0 MPOW3BOACTBA. [l peain3anuy MporpamMMbl MPELyCMOTPEHO
clenyloniee JIMIEH3MOHHOE U CBOOOJHO PACHpOCTPAHSIEMOE MPOrpaMMHOE
oOecrieyeHue, B TOM YUCJIE OTEYECTBEHHOTO MTPOU3BOJICTBA!

e Koprnioparusnas unpopmanuonnas cuctema «kKMC» ACY Y3 «Universys
WS 5».

[TakeT oHCHBIX TPOrpaMM Ha KOMITBIOTEPHI:

e Microsoft Office 2007, 2010, 2016 (Word, Excel, Access, PowerPoint)

e Kaspersky Endpoint Security mist 6usneca Crangaptasiid 500-999 Node 1
year Educational Renewal License»

Oo6HoBIIIEMBIE HH(DOPMAITMOHHBIE CITPABOYHBIE CUCTEMBI:

e  HUudopmanmonno-npaBoBasi  cucrema  «lapant™». —  URL:
http://www.garant.ru
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3.2. UudopMmannonHoe obecnevyeHue peajin3aluuy NporpaMmbl

JJist peanu3anuy IporpaMMbl UCIIONB3YETCs ANEKTPOHHA UHPOPMAIIMOHHO-
oOpa3oBarenbHasl Cpejia ¢ MPEJOCTABICHUEM MpPaBa OJJHOBPEMEHHOTO JIOCTYIa HE
MeHee 25 MpOolLEeHTOB oOydaromuxcsl K 1udpoBoi (3JeKTpoHHOM) OnbamoTeke. B
KaueCcTBe OCHOBHOM JIUTEpPATyphl B AKaJIEeMUH UCIIOJIb3YIOTCS YUCOHUKH, YUeOHbIE
noco0Owus, npeaycMmotpennsie [TOI1.

OnexmponHvle 00pazoeamenvhble pecypcyi:

e  DObC «YHuBepcurerckas oubdanorexa OHIANHY;

e  DObC «lOpaiiry;

e Kopnoparusnas wuHdpopmanronnas cucremMa «KHUC» ACY VY3
«Universys WS 5».

3.2.1. OCHOBHBIE ITEYaTHBIE U AIEKTPOHHBIE U3IaHUS

1. ['onyGeBa, A.B. Pycckuil #3bIK M KyJnbTypa peyd : Y4eOHHK U
NPaKTUKYM JIg cpeAaHero npodeccuoHanbHoro oodpasoanusi / A. B. I'ony0Gesa ;
noxa penakuueit A. B. I'omyOeBoil. — Mocksa : U3zmatensctBo FOpaiit, 2023.
386 c. [DnmextponnsIid pecypc] // ObpaszoBarenbHas miaatdopma KOpaiit [caitT]. —
URL: https://urait.ru/bcode/510515

2. JleBoBa, A.C. Kynbrypa peun u jeioBoe OOIIeHHE Iiearora :
yuyeOHOEe mocoOue Ui cpemHero  MpogecCHOHANBHOrO  oOpasoBanus /
A. C.JIsBOBa. — 2-¢ u3n., ucnp. U jpon. — MockBa : M3narensctBo HOpaiiT,

2023. — 185 c. [DnexTponnsbIil pecypc] // O6pazoBarenbHas miargopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/517388

3. 3anopuna, O.C. MuauBuayanbHOCTh memarora: y4deOHOe mocoOue
sl cpearero npodeccuonanbHoro obopazosanus / O. C. 3amopuHa. — 2-¢ W31.,
ctep. — Mocksa : U3marensctBo IOpaiit, 2023. — 109 c. [DnekTpoHHEII pecypc|
// OGpazoBatenbHas matdopma Opaiit [caifT]. —

URL: https://urait.ru/bcode/513602

4, CamconoB, H.b. Pycckuii s3bIK M KyJnbTypa peud : y4eOHUK U
MPaKTUKYM JIJIsl cpeHero npodeccronansHoro oopaszosanus / H. b. CamcoHoB. —
2-¢ w3n., wuchp. u gon.— MockBa: WM3marensctBo HOpaiit, 2023, —

228 c. [DnextponHbIid pecypc] // ObpaszoBarensHas miatdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/533015

3.2.2 JIonmoTHUTEIbHBIC HCTOYHUKH

1. Pycckuii  A3bIK W KyJabTypa peud . YYEOHHMK Uil CpPEIHEro
1poheCCHOHAIBHOTO obpazoBaHus / I'. 4. Conranuk, T. 1. Cypukosa,
H. U. Knymuna, Y. B. Aanenkosa ; noa penakuueit I'. 5. Conrannka. — MockBsa :
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NznarensctBo FOpaiit, 2023. — 239 c. [DnexTponHsIi pecypc] // OOpazoBarenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511585

2. Ilemaroruka : y4eOHUK u MPaKTUKYM IS CpeaHero
npodeccuonanbHoro oo6pazoBanus / JI. C. IlogpiMoBa [u 1p.]; moa oOmei
penakiueit JI. C. IlonpimoBoii, B. A. Ciiactenuna. — 2-¢ u3j., nepepad. u 0. —
Mocksa : MzparensctBo Opaiit, 2023. — 246 c. [Dnextponnsiii  pecype] //
Oo6pazoBaTenbHas miargpopma FOpaiit [caiT]. —
URL.: https://urait.ru/bcode/511577

3. [Tandwumosa, A. I1. KyneTypa peun u nemoBoe OOIICHHE : YICOHUK U
IPAaKTUKYM JJIs1 cpenHero npodeccuonanbHoro odpazosanus / A. I1. [landunona,
A. B. JlonmartoB. — Mockaa : N3naTenscTBO FOpaitr, 2023. —

488 c. [DnexTponHbIit pecype] // ObpazoBarenbHas miaTdopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/531486

4, Pycckuii s13b1k U KynbTypa peun. CeMHaaAaTh MPAKTUYECKUX 3aHITUH !
yueOHOe  1ocoOHMe aIsi  cpeaHero  mnpodeccHoHalIbHOTO  0OpasoBaHus /
E. B.l'ananonsckass [mu ap.]; mon  pemakuued — E. B. 'aHamonbckoi,
T. 1O. BonoummHoBoil. — 2-e¢ wu3aA., ucnp. u jgon. — Mocksa : M3gaTenbcTBo

FOpaiit, 2023. — 304 c. [DnexTponHbIit pecypc] // ObpazoBatenbHas miatgopma
FOpaiit [caiiT]. — URL.: https://urait.ru/bcode/517060

5. Pycckuii S3bIK ¥ KyJIbTypa peud : yUeOHUK U MIPAKTUKYM JUISI CPETHETO
npodeccuonansHoro odpaszosanus / B. JI. Uepnsak, A. U. [lyues, B. A. E¢pemos,
E. B. CepreeBa ; nmon obuieit penakiueir B. JI. UepHsak. — 4-e usn., nepepad. u
nor. — Mocksa : U3natenberBo FOpaiit, 2023. — 389 c. [Dnekrponuslii pecypce] //
O6pazoBartenbHas matdopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/513281

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUA

YUYEBHOM JUCHUATIJINHBI

Pe3ynvmamut 00yuenus Kpumepuu ouyenxu Memoowt ouyenku
— OCHOBHbBI€  €IUHMIBI M | — Ha3bIBAeT OCHOBHBIE | — TECTOBBIE 3aJJaHusA
YPOBHH $I13bIKa, X MIPU3HAKA U | €IUHUIIBI U YPOBHU S3bIKA, | pa3JIMYHBIX BHJIOB,;
B3aUMOCBSI3b; ux NIPU3HAKH U | — MUCbMEHHbIE U  YCTHBIC
— opdosrnunueckue, B3aHMOCBSI3b; OTBETHI;
JIEKCUYEecKHe, — co001aeT — JIOMaIHss pabota
rpaMMaTH4ECKueE, ophosnuueckue, (ynpakxHeHus1) o TeMaM Kypca;
OpCbOl"pZt(bH‘I@CKI/Ie n | JICKCUYCCKUC, — KOHTPOJIBHBIE ITHCHEMEHHBIE
MyHKTYallnOHHBIE HOPMBI | TpPaMMaTHYECKHE, paGoTHI;
COBPEMEHHOT0 pycckoro | opdorpadpuueckue U | — HamucaHue COYMHCHUMA
JUTEPATYyPHOTO S3bIKA; MYHKTYallHOHHBIC ~ HOPMBI | paccysK/IeHHMIA;
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— HOPMBI peueBoro
MOBEJICHUsI B  COIMAJBHO-
KYJIbTYpPHOH, y4eOHO-
Hay4YHOM, ounmansHo-

NeNoBoi chepax oOmeHus!.

COBPEMEHHOTO  PYCCKOTO
JUTEPATyPHOTO S3bIKA;

— HUCIIOJIb3YyeT HOPMBI
peueBOro  MOBENCHHUA B
COLIMAJIbHO-KYJIbTYPHOH,
yueOHO-Hay4HO,
opUIHATEHO-IETTOBOM
chepax oOmIeHUsI.

— yd4acTHe B OOCYXIEHUU TEM
NaTpUOTHYECKOI
HAIpPaBJIEHHOCTH;

— HalmoJeHue 3a yMEHHEM
BECTH JIUCKYCCHIO;

— moa0op U paboTa C TeKCTaMH
aBTOpPOB pa3INYHbIX
HaIlMOHAJILHOCTEH.

—  OCYLIECTBIIAITb  PEUYEBOU
CaMOKOHTPOJb,  OLIEHHBATH
YCTHBIE ¥ IHCHMCHHBIC
BBICKA3bIBaHUSI C  TOYKH
3peHus SI3BIKOBOTO
oopmnenus,

3 (HEKTHBHOCTH JTOCTHKCHUS
MOCTaBJICHHBIX
KOMMYHHUKATHBHBIX 33724

— OPUMEHATh HOPMBI |
MpaBHUJa PYCCKOTO S3bIKa B
YCTHOM ¥ MMCbMEHHOM peuu;
—  HAXOIWTb U UCIOJIb30BaTh
pa3uyHbIe UCTOYHUKH
uHbopManuy, HEOOXOIUMbIe
JUIE TIOATOTOBKM K YpOKam
(coBapu, ClIpaBOYHUKN);

—  aHaIM3MpOBAThH
SI3BIKOBBIC €IMHUIIBI C TOUKU
3peHHsI IPABUIBHOCTH,
TOYHOCTH U YMECTHOCTH UX
yIoTpeOIeHH S,

—  yCTaHaBJIHMBATh
Ne/1arornyecku
1enecooOpa3Hbie
B3aMMOOTHOIIECHUS C
00yJaroImuMucs;

—  TNPOBOAUTH
JMHTBHCTHYECKUI aHAIN3
TEKCTOB PA3JIUYHBIX
(GYHKIIMOHATBHBIX CTHIICH 1
Pa3HOBUIHOCTEM SI3bIKA

— OCYILECTBIISIET PEYEBOU
CaMOKOHTpOJIb, OLICHUBAaTh
YCTHbIE U  TUCHbMEHHBIE
BBICKA3bIBaHUSI C  TOYKH
3peHus A3BIKOBOTO
odopmieHus,

3¢ (HEeKTHBHOCTH
JOCTHKECHUS
ITIOCTaBJIEHHBIX
KOMMYHUKATUBHBIX 3a7a4
— MPUMEHSET HOPMbI H
IIpaBUjIa PYCCKOIrO SI3bIKA B
YCTHOM W  TNHCbMEHHOMU
peuu;

— HaxXoJuT MU HCIHOJB3YCT

pas3InyHbIe UCTOYHUKU
uHpopManuy,
HEOOXOIMMBIE TS

HNOJArOTOBKM K  ypOKaM
(coBapH, CIpaBOYHUKN);

— aHaAU3UPYET S3BIKOBBIE
eIMHUIIBI C TOYKH 3pEHUs
NPaBUIBHOCTH, TOUHOCTH U
YMECTHOCTH ux
ynotpeOaeHus;

— MyOJIMYHOE BBICTYIJICHUE TIO
3aJITaHHOM TeME;

— HaOaroleHHe M OLEHKa Ha
MPaKTUYECKUX 3aHITHUSIX;

— TIpe3eHTalus COOOIICHNUS,;

— 3alMTa MPOEKTOB;

— nyOJIMYHOE MpEeJICTaBICHHE
CaMOCTOSITEIILHO
COCTaBJICHHOI'O  TEKCTa  IIO
3aJITaHHOU TeMeE.
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